GUIDELINES FOR PARENTS AND STUDENTS
These Guidelines for Parents and Students are intended as information on school policies, attitudes and procedures that have been developed here since 1994.  It is hoped that such guidelines may help in understanding school rules ad avoid misunderstanding and ambiguity.

INTRODUCTION

Our Mission Statement states that the overriding philosophy of our school is “To establish and foster attitudes, values and behaviour consistent with its Christian ethos”.  In this spirit of mutual consideration and courtesy, we endeavour to provide a student body of well-educated young people, prepared to face life with values, confidence and knowledge to equip them for a secure future.  The Board of Management understands that students come here to grow in wisdom and understanding.  Parents expect the school to provide an environment that allows for the best achievements possible whether academic, recreational, disciplinary, spiritual or social.  The School expects each family to support it in pursuit of these aims.  All organisations require certain regulations governing the behaviour of its members.  Al families are expected to support the Board of Management and Staff in implementing these guidelines and regulations.  On enrolling in Carrick-on-Shannon Community School there is a pre-condition of signing acceptance of the Code of Behaviour and Disciplinary Policy by parents and students as being fair and supporting its implementation.

SCHOOL AUTHORITY

The Board of Management, whose power to make decisions derives from the Deed of Trust, is ultimately responsible for and accountable to the Trustees and the Minister for Education for the school, and is charged with its general conduct and direction.  The Board comprises of three nominees of the Marist Order, three nominees of County Leitrim V.E.C.,two parents representatives, and two staff representatives as well as the Principal who acts as Secretary to the Board.  All enquiries concerning school policy may be directed to the Principal.  The Principal and Staff are responsible for the day to day operation of the school in promoting students welfare.  All staff have professional authority over students who must obey their legitimate directives in all areas.  Pupils will address staff with courtesy and respect as befitting, move along corridors in a mannerly order, use correct language and treat all other students with courtesy and respect.

STUDY

Every student is expected to make the best practical use of time in school.  Basic requirements to achieve maximum benefit are

· attentive participation in class

· arriving punctually to class

· presenting neatly completed exercises as requested

· behaving in a manner which encourages and supports other students

· reinforcing class content with systematic home study

Parents are asked to take an interest in homework by checking that work given has been completed and providing a suitable atmosphere in the home to enable students discipline themselves.

Regular attendance and punctuality are most important.  Parents should not lightly interfere with the school schedule by allowing children to absent themselves for flimsy reasons.  Absenteeism will be recorded twice daily and reported on official school reports.  Teachers take roll call for every teaching period.  Where a student needs to leave the premises for a medical appointment written permission must be sought through tutor/yearhead.  Pupils leaving the school precincts must sign out at the secretary’s office.  Failure to comply with these procedures will result in students being suspended.  Skipping classes is a serious offence.  If a pattern of such behaviour develops readmission to the school will be refused.

Progress Reports on students are placed in the school’s permanent records.  Formal progress reports are forwarded in January and June or as the situation demands.

HOME/SCHOOL CONTACT

Open and frank communication between the school and parents is essential.  A school’s best effort to create a disciplined and wholesome learning atmosphere can be severely diminished if parents do not co-operate with the policies and procedures as agreed by the school for their children’s welfare and progress.  Parent/teacher meetings are held throughout the year and all parents should make every effort to attend.  Overall progress, subject levels and subject choices can be discussed on such occasions.  Serious and urgent matters should be addressed immediately and directly to the Yearhead, Deputy Principal or Principal.  For other matters Parents should use the Homework Journal for Communicating with tutor or teacher.  Explanatory notes for absence and request to leave school must be in the specified forms and Appointment card where applicable. Notes on any other issues such as lateness, homework issues etc must be communicated using the Homework Journal.

BEHAVIOUR/UNIFORM

All students are expected to deport and behave themselves in a manner consistent with the spirit of consideration and respect. Behaviour likely to bring the school into disrepute will be severely penalised. Any student found using violence, intimidation or bullying behaviour will be suspended short-term or permanently excluded.  Parents have the right to appeal such decisions by writing to the Secretary, Board of Management, Community School, Carrick-on-Shannon.  Pupils found littering within or outside the school will be severely punished.  It is compulsory for all students to wear the full uniform as agreed by the Uniform Committee representing staff, parents and pupils.  A comprehensive outline of uniform is given annually to parents.  Unless a satisfactory explanation in writing in the Journal is presented on the day a pupil deemed not in full uniform may be sent home or refused permission to attend until properly attired.  Excuses such as ‘not washed’ or ‘zip broken’ are flimsy and unacceptable.  Repeated failure to comply with directives on uniform will warrant suspension.  Parents in financial difficulties may approach the Principal in confidence where reasonable assistance may be made available.

MOVEMENT

Movement of students occur a number of times each day.  At present students move from room to room to meet their teachers.  This is necessary because of the specialised instructional resources needed by teachers.  Students are required to walk calmly, on the right side of corridors and to move quickly from room to room.

FOOD

The School Tuck Shop operates for a 10-minute period each day from 11.00 to 11.10.  Students are requested to use litterbins available to dispose of wrapping and litter.  Breakfast and Lunch clubs also operate in the school providing the following foods free of charge: cereals, orange juice, tea and toast, soup and filled rolls.  Other foods, e.g. toasted sandwiches, sausage rolls and pies, are also available in the school canteen at very attractive prices. Food and drinks may be consumed in the G.P. area only, which is supervised. Pupils possessing, consuming or promoting the use of alcohol, drugs, solvents or other such dangerous substances while on the school premises, or identifiable students of this school while outside the grounds, will render themselves liable to the severest of penalties including expulsion and/or report to An Garda Síochána.

Parents and pupils are asked to realise that is not possible to detail every facet of guidelines governing acceptable school behaviour and administrative procedure at school.  The Principal, and where necessary the Board of Management, will make final decisions.  Enrolment and attendance at this school are conditional upon acceptance of the School’s Code of Behaviour and Disciplinary Policy by students and parent(s)/guardians(s).  Parents / guardians will be advised, as soon as possible, of any new policies and/or procedures developed in response to changing circumstances, e.g. school requirements, legislation etc.  
HOMEWORK POLICY
It is the policy of the Community School, in keeping with the aims and vision of the school, to assign homework to students each evening and at weekends.

RATIONALE FOR POLICY

The regular setting and checking of homework by class teachers for students is necessary so that the teaching and learning process will be successful.

In compliance with our school aims our homework policy should be consistent with

students taking increasing responsibility for their own learning
GOALS OF THE POLICY

a) To give students the opportunity to practice and revise work done in class

b) To encourage teachers to be consistent in assigning and checking homework

c) To maximize student performance at examinations

d) To help teachers to monitor progress and to identify problem areas in their subject

e) To foster good study and research practices among students

f) To advise parents to involve themselves in their children’s homework

ROLES AND RESPONSIBILITIES

The role of the Board of Management is to

· ensure that a homework policy is drawn up

· approve the policy

· support the implementation of the policy

· get feedback from the Principal

· see that the policy is evaluated regularly

The role of the Principal, Deputy Principal and Senior Management is to

· monitor the implementation of the policy

· support the teaching staff

· involve themselves in the evaluation process

The role of the Staff is to

· develop and implement the policy

· plan and assign homework

· check homework and provide feedback to students

· provide study skills programmes through career guidance teachers

The role of the Parents is to

· to check homework in Journal

· support the homework policy of the school

· encourage students to do homework

· provide suitable conditions so that students can do homework

· ensure that adequate time is spent at homework

· check the homework journal regularly, verifying notes/signatures as per journal

· contact the school if problems arise

The role of the Student is to

· note the assigned homework in the journal

· complete the homework to the required standard and given deadline

· co-operate with the class teacher

· ensure that the homework is their own

POLICY CONTENT

· Homework may consist of written assignments, reading, research or oral work.  It shall be purposeful and relevant to the programmes being covered

· Recommended times for homework and study per night:

1st  years
1.5 – 2 hours

2nd Years
2 – 3 hours

3rd Years
2 – 3 hours

4th Years
3 hours

5th Years
3 – 4 hours (extra time at weekends)

L.C.A.

1 – 2 hours


Students are advised to draw up a study/revision timetable for themselves)

· Guidelines on homework/study skills shall be made available to students

· Special needs students will be given due consideration

· Parents will be informed if students consistently fail to do their homework (see appendix) and agreed sanctions will be applied

· If a student for a valid reason is unable to do homework, an explanatory note must be written in the student’s homework journal

· Evening or weekend jobs are not recommended, particularly during exam years

· Absence from class for extra-curricular activities is never acceptable for failure to do homework

· After return to school from illness students must check what homework was given during their time of absence 

PERFORMANCE CRITERIA

The performance of the homework policy can be judged by the use of the following criteria:

a) Achievement of the goals of the policy

b) Quality of homework being presented

c) The performance of students at examinations

d) Relevance of the homework assignments to the programmes being followed

e) Parental support of the policy

f) Student and teacher satisfaction

g) Consideration given to special needs students

MONITORING THE POLICY

· Teachers shall check homework and reward, or otherwise, as appropriate; if homework is not being done the parents and or the yearhead will be notified and agreed procedures will be followed

· The Principal, Deputy Principal and class teachers shall meet to discuss the on-going implementation of the policy and address the problems that may arise

· The Principal shall report to the Board of Management on the implementation of the policy

