              Enrolment /Admission Policy 

The Admission Policy is drawn up with regard to the following context and parameters:

· The Department of Education and Science regulations and procedures

· The Rights of the Trustees as set out in the Education Act.

· The religious and educational philosophy of the school as set out in the Policy Statements

· The Mission Statement, Our Aims, and  School Course provision 
APPLICATION PROCEDURES
The school will organise an open day/evening.  All pupils interested in visiting the school may do so by arrangement and will receive a tour of the school and information about subjects and courses. Parent(s)/Guardian(s) must submit a written application to enroll the student. This involves the completion of the appropriate application form. Parent(s)/Guardian(s) are also asked to read carefully and confirm in writing in presence of school management and applicant that the Code of Discipline so provided is acceptable to them and that they shall make all reasonable efforts to ensure compliance with such code by their child. The curriculum requirements of the student will be indicated on the form.  The school will endeavour to provide those requirements. Further discussion between school authorities and parents/guardians may be necessary to ensure the student is availing of the most relevant education provision within available resources
DECISION MAKING
The Board of Management will make a decision on registration within 54 days of the application being submitted.  Enrolment will be confirmed.  The Board of Management’s decision will be made in accordance with School Policy, the Education Act (1998), the Education Welfare Act (2000), the Equal Status Act (2000) and other relevant legislation.
The Board of Management wishes to clarify that after 1st Year, entry into any subsequent year, or any subsequent course is contingent upon record of good behaviour and co-operation with the School, its Mission Statement and Code of Behaviour and Disciplinary Policy, and other Policies.

EXCESS APPLICATIONS

In the event of excess applications, resulting in the school not being able to provide places for all applicants due to lack of space and/or resources, priority will be given on the following basis:

1. Those with siblings already in the school

2. Those within the catchment area 

3. Thereafter on a first come, first served basis

SPECIAL EDUCATION NEEDS
The Board of Management welcomes pupils with Special Educational Needs.  At the earliest possible opportunity the Board of Management will take all the necessary steps to identify children with Special Educational Needs and become familiar with their needs.

The Board of Management will request the following:

· A copy of the child’s Medical/Psychological Report

· A copy of the child’s Educational Plan if available

· A Professional Assessment

Where further resources are required the Department of Education and Science (D.E.S.) will be requested to provide the necessary assistance e.g. Special Needs Assistant, Specialised Equipment, Transport, etc.   Where such resources are not forthcoming from the D.E.S. the school may have to postpone admission until the D.E.S. put such resources in place.

TRANSFERS FROM OTHER SCHOOLS
 Post Primary students may transfer to Carrick-on-Shannon Community School at any time subject to the schools Admission Policy.  However, the school must be satisfied with the reasons for the transfer and to this end information will be requested from the students present/former school(s) concerning attendance, educational progress, subject choices, disabilities, special needs, co-operation with teachers etc. as per Section 20 of the Educational Welfare Act.  With the best interest of the student in mind and his/her Educational Welfare and considering the issues relating to mid-year transfer which may include subject choices, class sizes and available resources the Board of Management may decide to refuse admission at that time and advise the student’s parent(s)/guardian(s) to reapply if they so wish at the start of the following year.  Applications by students from other schools will only be considered on receipt of reports deemed necessary by school management (e.g. end of term, psychological and student profile).  If these reports are not forthcoming within a specific time limit, or if upon receipt of such reports they are deemed unsuitable by school management admission may be refused.
Student Profile (for a Transfer Application)

This form should be completed, stamped and signed by the Principal of your present school

Student Name: _____________________________________________________

1. How long have you known the student? ______________________________________

2. What is the student’s percentage attendance? __________________________________

3. Have there been any instances where this student was involved in serious breaches of the school rules? ___________________________________________________________________

4. Has this student ever been suspended or sent home? (Please give details on a separate sheet)

___________________________________________________________________

5. Was the student expelled?  (Please give details on a separate sheet)

​​​___________________________________________________________________

Please comment briefly on each of the seven areas below:

(i) The student’s punctuality ________________________________________________

(ii) Respect for teachers ____________________________________________________

(iii) Commitment to study and completing homework ________________________

(iv) Was the student ever found in possession of drugs or alcohol on the school premises?

________________________________________________________________

(v) Has the student absented himself/herself from school without permission? _____

(vi) Has this student ever been cheeky or aggressive towards teachers in class?  ________________________________________________________________

(vii) Has the educative process of other students ever been disrupted by the actions of this student?

________________________________________________________________

General Comment:

__________________________________________________________________________________________________

_________________________________________________

Signed: __________________                                       Date: _______________

            PRINCIPAL


Telephone: _______________________    
RIGHT OF APPEAL
In the event of a pupil being refused admission to Carrick-on-Shannon Community School, parent(s)/guardian(s) have the right to appeal under section 29 of the Education Act.



















